
Patient Materials Speci�cation

How to Complete This Form
Please �ll out each section to the best of your knowledge. We will prepare an estimate for your 
materials based on the information provided. Please email your completed Patient Materials 
Speci�cations to enquiries@docs24.co.uk or your dedicated Account Manager.

Study Name and Protocol Number

Please provide an expected initial delivery date and the number of sites per country.

Please include the study name and protocol number that will be used as reference in all 
correspondence with docs24.

Please provide the number of printed pages and any print requirements. 

Site Rollout Plan and Site Overview

Materials

Study Name and Protocol Number

Site Rollout Plan and Site Overview

First Expected 
Delivery Date

Languages
Expected

Number of Sites
Per Country
(e.g. 10 France, 4 Spain, 
5 Germany)

The gateway to smarter thinking.

Overage Percentage 
for PO

We recommend 20%



The gateway to smarter thinking.

Some print descriptions may require additional information. Please read the descriptions of required items. 

Chart Review Checklist

Patient Materials Speci�cation
enquiries@docs24.co.uk

Materials

Tactic Page Count Print Description Expected Quantity
Per Site

Inclusion/Exclusion and 
Schedule of Events Study 
Reference Cards

Mini Protocol with tabs

Mini Protocol no tabs

Patient Brochure

Patient Visit Guide

Study Highlights Card

Colleague Recruitment Flyer

Patient Facing Poster

Patient-Facing Study 
Flow Chart

Combo Subject ID/Visit 
Reminder Card

Patient-Facing Poster with 
attached Tear-off Mini Flyers

Informed Consent 
Flip Chart

Subject ID Card
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enquiries@docs24.co.uk

Tactic Page Count Print Description Expected Quantity
Per Site

Subject ID Card - Design only

Padded Recruitment Flyers

Visit Reminder Card

Toolkit Sheet

Box Stickers

Site Awareness Poster

Study Milestone Certi�cates

Direct Mail Postcard

Direct Mail Magnet

Activity or Coloring Book

24-Month Patient
Wall Calendar

Investigator Meeting 
Sample Materials

Investigator Meeting 
Boards & Banners

Additional/Bespoke Items

Stationery Cards
Thank you, Holiday, or Birthday

The gateway to smarter thinking.
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	Pg Ct 1: 
	Pg Ct 2: 
	Pg Ct 3: 
	Pg Ct 4: 
	Pg Ct 5: 
	Pg Ct 7: 
	Pg Ct 8: 
	Pg Ct 10: 
	Pg Ct 11: 
	Pg Ct 12: 
	Pg Ct 13: 
	Print Des 1: 4/0 or 4/4 Digital 4/c Process, 8.5x11 on 100# uncoated text; Trim, pad in 25's w/chip board, double-sided
	Print Des 2: Up to (10) two-sided cards per set. 4/4 Digital 4/c Process, 5x7, 80# Coated Cover, Laminate 3 Mil Flush Trim 2 Sides, Cut, Drill, Collate, Affix to Snap Ring
	Print Des 3: xx interior pgs.: 1/1 K, 80# uncoated text, 6.5x7"
8 tabs (2 sets of 4 bank) 6.5x7", 1/K, die cut
Front Cover: 4/0, 6.625x7", 4/c digital process, 100# coated cover stock, 5 mil laminate two-sided, flush trim
Back Cover: 0/0, 6.625x7", 100# coated cover stock, 5 mil laminate two-sided, flush trim
Finishing: Collate, drill, coil bind
	Print Des 4: xx interior pgs.: 1/1 K, 80# uncoated text, 6.5x7"
Front Cover: 4/0, 6.625x7", 4/c digital process, 100# coated cover stock, 5 mil laminate two-sided, flush trim
Back Cover: 0/0, 6.625x7", 100# coated cover stock, 5 mil laminate two-sided, flush trim
Finishing: Collate, drill, coil bind
	Print Des 5: 4/4 Digital 4/c Process, 3.5x4 flat/3.5x2 finished on 80# Smooth Uncoated Cover, Trim, Band in per kit quantities, single fold
	Print Des 6: 15pg (two-sided) + tabletop easel
Pages: 4/4, 11x8.5, 130# Dull Cover (NO LAMINATE)
Easel: 24pt C1S with reinforced Cover, 11x22" (NO PRINTING)
Trim, Score Easel, Punch, Coil Bind (finished size is 11x8.5" with 5" base)
	Print Des 7: 4/4 Digital 4/c Process, 12x9 flat; 4x9 finished trifold, 80# Dull Cover, Trim, Score, Fold, Band in per kit quantities
	Print Des 8: 4/0 Digital 4/c Process, 11x17 on 100# coated cover stock; trim
	Print Des 9: Poster: 4/0, 11x17 on 100# Coated Cover, Trim
with an attached pad of (25) 4x6 tear-off flyers
Flyers: 4/0, 3x3 or 4x4 on 80# silk text; Trim, pad in 25's w/chip board
	Print Des 10: 4/0 or 4/4 Digital 4/c Process, 11x8.5 on 80# cover stock; 3 mil laminate, double-sided
	Print Des 11: 4/4 Digital 4/c Process, 11x8.5 flat/5.5x8.5 finished, 8-pgs; Collate, Score, Fold, Saddle-stitch, Band in per kit quantities
	Print Des 12: 4/4 CMYK, 4x6, 80# Coated Cover, Trim, Band in per kit quantities, double-sided
	Print Des 13: 4/0  CMYK, 8.5 x 11, 100# Silk Text, Trim, Band or pad in per kit quantity, single-sided
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	Print Des 14: 4/4 Digital 4/c Process, 3.5x2, 80# Smooth Uncoated Cover, Trim, Band in per kit quantities
	Expected Quantity 14: 
	Pg Ct 15: 
	Print Des 15: 4/4 Digital 4/c Process, 3.5x2, 80# Smooth Uncoated Cover, Trim, Band in per kit quantities
	Expected Quantity 15: 
	Pg Ct 16: 
	Print Des 16: 4/0 Digital 4/c Process, 8.5x11 on 80# silk text; Trim, padded in 25's w/chip board (1 unit = 25 flyers)
	Expected Quantity 16: 
	Pg Ct 17: 
	Print Des 17: 4/4 Digital 4/c Process, 3.5x4 flat/3.5x2 finished on 80# Smooth Uncoated Cover, Trim, Band in per kit quantities, single fold
	Expected Quantity 17: 
	Pg Ct 18: 
	Print Des 18: 4/0 Digital 4/c Process, 5.5x4.25 on sticker stock
(2 stickers per site - one toolkit box; one shipping carton)
	Expected Quantity 18: 
	Pg Ct 19: 
	Print Des 19: 4/4 or 4/0 CMYK, 8.5 x 11, 80# Dull Cover
	Expected Quantity 19: 
	Pg Ct 20: 
	Print Des 20: 4/0 Digital 4/c Process, 11x17 on 100# coated cover stock; trim
	Expected Quantity 20: 
	Pg Ct 21: 
	Print Des 21: 4/0 Digital 4/c Process, 11x8.5 on 100# Silk Text; Band in per kit quantities
	Expected Quantity 21: 
	Pg Ct 22: 
	Print Des 22: 4/4 Digital 4/c Process, 8.5x5.5 on 100# coated cover stock; Trim, Band in per kit quantities
	Expected Quantity 22: 
	Pg Ct 23: 
	Print Des 23: 4/0 or 4/4 Digital 4/c Process, 6x4 on 100# Coated Cover; Trim, Band in per kit quantities, with blank white envelope
	Expected Quantity 23: 
	Print Des 24: Digital 4/c Process: (24) 4/0 text pgs. + designed 4/0 front cover + blank 0/0 back cover + one sheet of (160) 1x.5" stickers. 11x8.5 spiral bound pages that opens to 11x17
	Pg Ct 24: 
	Expected Quantity 24: 
	Expected Quantity 25: 
	Print Des 25: Digital 4/c Process; 6x4 on 20mil magnet stock
Minimum order quantity is 250 units per file design
	Pg Ct 25: 
	Print Des 26: Digital 4/c Process
- Front cover: 4/0, 8.5x11 on 100lb coated cover stock
- Back cover: 0/4, 8.5x11 on 100lb coated cover stock
- Inside pages (Activity book): 4/4, 8.5x11 on 100lb text
- Inside pages (Coloring book): 1/1K, 8.5x11 on 100lb text
Trim, score, fold, collate, saddle-stitch
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